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Use of Barracks Lane Community Garden during the easing of the Covid-19 lockdown

The Trustees of Barracks Lane Community Garden are delighted to be able to open up the garden to the community again. As all lockdown restrictions have not been lifted we have to open up the garden in a “new normal” way. Please bear with us. We appreciate that some of the flexibility usually associated with the garden has been reduced. This is to ensure we act within government guidelines and do all that we can to keep the users of the garden, and our staff and volunteers safe. As restrictions are lifted/changed we will change the way the garden can be used. 

In the meantime, thank you for supporting the garden by making a booking. Your support makes a massive difference to our future sustainability 

We ask all users to agree to follow the guidelines below to help us ensure the safety of our neighbours, garden guardians, trustees and users of the garden. 
1. Please make all bookings via the booking form which can be found below. Your booking will be added to the calendar once your booking has been approved by the Coordinator
2. Please be aware that the Trustees or staff of the garden reserve the right to turn up at the garden at any time during your booking  
3. Unfortunately, at the moment we can only allow six people to use the garden during one booking
4. Whilst we are all living with restrictions we can only have one booking a day in the garden. To check when the garden is free please visit: https://calendar.yahoo.com/barrackslanegarden Ideally, we need 12 hours between each booking
5. Please ensure you are punctual when picking up the key (details on where to do this are provided once a booking has bene confirmed) and that you leave punctually 
6. If you have not used the garden before you will need to have an induction. This is arranged once your booking is confirmed. 
7. If you do need to cancel your booking please email barrackslanegarden@yahoo.co.uk 
8. The urn is available for use. Please ensure you use anti-bac wash before and after using it please
9. As a temporary measure we have removed all crockery and cutlery from the outside kitchen. If you would like to make a drink, please bring your own tea/coffee etc and your own mugs 
10. You are welcome to use the pizza oven (see website for video on how to use it) but please bring all crockery and utensils with you
11. Out of respect for our neighbours, some who may be shielding, we ask you not to make a bonfire or use a BBQ during your booking 
12. Please be mindful of the garden’s neighbours, many of whom might shielding, self-isolating or working from home and do not make any unnecessary noise 
13. If driving to the garden, please do not park outside our neighbours houses on Barracks Lane. There is free parking by the allotments on Barracks Lane where you can park instead 
14. Please do not play music during your booking 
15. You are able to use the cabin, but please make sure that you follow the governments guidelines of social distancing and you might want to consider wearing a mask if you are in the cabin with people who are not living in the same household as you 
16. You are welcome to consume refreshments garden, but please make sure you take all rubbish home with you 
17. If you bring any equipment with you to the garden please make sure that you take it home with you. We are not able to store equipment for use at future visits 
18. Please do not play ball games 

19. If you notice any damage or Health and Safety issues/concerns while you are in the garden please let the Coordinator know  via barrackslanegarden@yahoo.co.uk 
20. The Trustees don’t like doing this, but, they do have the right to refuse any booking and to withdraw this service at any time 
To ensure your safety whilst using the garden the Trustees will:

· Pass your contacts details over to Track and Trace if required to do so 

· Ensure that all touch point surfaces in the outdoor kitchen, cabin and compost toilet are wiped down with disinfectant after each booking 
· Ensure that whoever is cleaning the garden wears fresh gloves each clean down 

· Ensure that a new toilet roll is provided for each booking 

· Ensure that a Health and Safety check is carried out in the garden weekly and ensure all maintenance issues are addressed in a timely fashion 
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Barracks Lane Community Garden Project
Contract / Invoice for booking the garden 2020/21
Charity No. 1116544 and incorporated as Company No. 05945388
This booking form / invoice needs to be filled in and submitted by email to barrackslanegarden@yahoo.co.uk
Once you have made your donation we will confirm your booking and add it to the calendar. 
This form is a contract between yourself and Barracks Lane Community Garden project.  Before you complete it please read the ‘Guide to booking and using the garden’.  This is in the resources section of our website www.barrackslanegarden.org.uk
Booking form (please use block capitals)

	Section 1
	Your contact details 

	Name 
	

	Address


	

	Telephone 
	

	Mobile
	

	Email 
	


	Section 2
	Your event, date and timings 

	Please tell us how many people will be part of your booking
	

	Date of your booking
	

	What time would you like your booking to start from? (When you collect the key).
Bookings are for two hours maximum.

Entrance an exit times must be strictly adhered to. 
	

	What is the total number of hours for your booking?
	


	Section 3
	Paying a donation
	

	Item 
	Amount 
	Total £

	Garden hire
	We suggest a donation of £12.50 - £25 per hour for the hire of the garden.  
	

	Pizza Oven–there are many videos you can watch on social media to find out how to use this- please bring your own wood.
	£4 per session 
	

	Would you like to buy some wood off the garden for the pizza oven? 


	£4 a bundle of kindling 

£6 a bundle of logs
	

	
	Total Amount you are paying 
	£


	Section 4: Making a payment
	
	Please note:  if you can pay by BACS that is our preferred option. 

	Payment method (please tick)
	X
	

	Bacs: 
Cooperative Bank 
Account number: 65547016 
Sort Code: 08-92-99

Name: Barracks Lane Community Garden Project
	
	Please indicate here the date you made the BACS payment and the reference you used.  

If you are paying by BACS you can email this form to barrackslanegarden@yahoo.co.uk 




	Section 5:  Your agreement – please sign this section or type in your name.

	1. I have read the ‘guide to using the garden during Covid 19 Lockdonw’ and agree to the terms and condition on the website. 

	2. I understand that I use the garden at my own risk and take responsibility for my event and visitors to my event.

	3. I will collect the key at the start of my booking at the time given above from 36 Kenilworth Avenue, OX4 2AN and return it at the end of my booking.  

	Signed (you can type your name here in place of your signature :   



	Date: 




Many thanks.  
We will be in contact to confirm your booking within the next seven days after payment has been made. 
If you have not heard back from us please get in contact
3

