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The Trustees of Barracks Lane Community Garden are delighted to be able to open up the garden to the community and thank you for supporting the garden by making a booking. 

Your support makes a massive difference to our future sustainability.
We want you to enjoy using the garden. To ensure that bookings run smoothly and we keep our local community happy we ask you to ensure that you comply with the below. This is in addition to the information that you will find in the Guide to Booking and Using the Garden which can be found at: https://barrackslanegarden.org.uk/docs/Guide_to_booking_and_using_Barracks_Lane_Community_Garden.pdf and you must read. 
When using the garden please ensure: 
· You collect and return the key promptly. The garden is operated by Trustees, who are volunteers. They arrange their time to ensure they are available for you to collect the key

· Your booking includes any preparation and clearing away time that you need. You must take this into account when booking the start and end time 
· The number of people attending the garden as part of your booking must not exceed the number stated on your booking form 
· If you have not used the garden before, you will need to attend the garden for an induction. This will take about half an hour and needs to be done on a separate day to your booking. You can arrange this via barrackslanegarden@yahoo.co.uk 

· You must not bring alcohol into the garden. We do not have an alcohol license. Anyone bringing alcohol into the garden threatens our terms of lease 

· Music is only allowed to be played quietly in the cabin. You must not play music outside. We are friends with our neighbours and don’t want to upset them by allowing music to be played outside and we do not have a music license 
· You will ensure that all members of your booking respect the garden at all times. Members of your booking shouldn’t for example, climb or run over the raised beds, climb on trees or fences, drop litter or damage any garden property. We understand that on occasion, something may get damaged during a booking. If this happens the damage must be reported immediately to barrackslanegarden@yahoo.co.uk  
· You ask permission from barrackslanegarden@yahoo.co.uk before using the fire pit or having a BBQ during your booking. We restrict the number of fires/BBQ’s we allow each week so as not to overwhelm our neighbours with smoke and the smell of food 

· You are aware that the Trustees have the right to ask you to leave the garden if any of the rules or guidelines are broken and the garden is being used in a way deemed disrespectful to the garden or our neighbours
We know that the above sounds strict, but unfortunately, recently, we have experienced issues with all of the above, which threatens the sustainability of the garden and future bookings. 
I confirm I have read the above, and the Guide to Booking and Using the Garden, and I confirm I agree to adhere to the rules. 

Signed:                                                                                             Date: 
Barracks Lane Community Garden Project
Contract / Invoice for booking the garden 2022/23
Charity No. 1116544 and incorporated as Company No. 05945388
This booking form needs to be filled in and submitted by email to barrackslanegarden@yahoo.co.uk
Once you have made your donation we will confirm your booking and add it to the calendar. 
This form is a contract between yourself and Barracks Lane Community Garden Project.  Before you complete it please read the ‘Guide to booking and using the garden’ as referred to above. 
Booking form (please use block capitals)

	Section 1
	Your contact details 

	Name 
	

	Address


	

	Telephone 
	

	Mobile
	

	Email 
	


	Section 2
	Your event, date and timings 
(Parking restrictions are in place on Barracks Lane and the surrounding roads. Please make sure you make note of the time limits on the parking bays) 

	Please tell us how many people will be part of your booking
	

	What is your booking for? 

E.g. children’s party
	

	Would you like chairs and tables left out for your booking? 
	Number of adult tables and chairs


	Number of child tables and chairs 


	Date of your booking
	

	What time would you like your booking to start from? (When you collect the key) and when it will end (when you return the key) 
Entrance and exit times must be strictly adhered to. 
	

	What is the total number of hours for your booking?
	


	Section 3
	Paying a donation
	

	Item 
	Amount 
	Total £

	Garden hire
	We suggest a donation of £15 - £30 per hour for the hire of the garden.  
	

	Electricity  - there is no charge to use electricity for lights in the cabin, but if you wish to plug something in, e.g. the urn or induction hob we request you make a donation towards the use of electricity
	£6/half day 
	

	Pizza Oven – there are many videos you can watch on social media to find out how to use this- please bring your own wood.
	£4 per session 
	

	Would you like to buy some wood off the garden for the pizza oven or log burner? 


	£5 a bundle of kindling 

£8 a bundle of logs
	

	
	Total Amount you are paying 
	£


	Section 4: Making a payment

Please pay by BACS if you can 


	

	Payment method
	

	Bacs: 

Cooperative Bank 

Account number: 65547016 

Sort Code: 08-92-99

Name: Barracks Lane Community Garden Project
	Please indicate here the date you made the BACS payment and the reference you used. If you can please use your surname and date of booking as the reference  




	Section 5:  Your agreement – please sign this section or type in your name.

	1. I have read the ‘guide to using the garden’ and agree to the terms and conditions on the website. 

	2. I understand that I use the garden at my own risk and take responsibility for my event and visitors to my event.

	3. I will collect the key at the start of my booking at the time given above from 38 Kenilworth Avenue, OX4 2AN and return it at the end of my booking unless otherwise agreed with the Coordinator 

	Signed (you can type your name here in place of your signature):   



	Date: 


Many thanks
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